




STAR NEIGHBOURHOOD CENTRE

JOB DESCRIPTION

Job Title: 

Youth & Community Development Worker

Responsible to:
Centre/Projects Manager – Management Committee

Location:

Star Neighbourhood Centre

Hours of Work: 
35 hours per week
The post holder will be expected to work some evenings, weekends, outreach and residential as part of his/her normal working hours.  A time in lieu system operates.

Holidays: 
28 per annum

Key Tasks

· To work alongside the Centre Manager in developing and providing activities, programmes and services for people living in the surrounding area.

· To take a lead role within the Star Outreach & Recreational Project
Community Development

Main Duties

· To work alongside the centre manager in developing and providing activities, programmes and services for people living in the surrounding area.

· To provide support for existing adult user groups, for example, older peoples 
· To maintain effective relationships with local training agencies in relation to the provision of training opportunities within the Star Neighbourhood Centre.
· To contribute to the strategic development of the organisation by working to the Strategic plan 
· To actively publicise and represent the Star Neighbourhood Centre providing information to external bodies, partners and funding bodies.
· To represent the organisation at external events such as conferences and seminars.

· To identify potential funding sources and assists in submitting funding application/proposals.

Youth Project

Star Outreach & Recreational Project – the primary aim and focus is to promote and enable the personal and social development and inclusion of such young people.  We work with young people to help them better understand themselves, their social context/community and the opportunities which exist for them to learn, grow and develop.  We offer encouragement and support, a challenge to continue to learn and a wide range of opportunities for the development of both personal skills and qualities and community involvement.

Main Duties

· To take a lead role in the Star Outreach and Recreational Project and give leadership support and supervision to the part-time youth development workers and volunteers and work together in the development and delivery of a quality youth project. 

· To develop partnerships and good working relationships with local groups and agencies which further the aims of the project to benefit young people and the wider community
· To represent the Star Neighbourhood Centre on relevant bodies groups & organisations. 

· To actively recruit and support volunteers to ensure active and sustainable ownership of the project.

Monitoring, Evaluation, Reporting and Finance

· To plan each piece of work and evaluate it accordingly.

· To provide regular written and verbal reports as requested.

· To produce progress reports and keep information, data sheets in adherence to the evaluation and monitoring procedures required by the project.

· To maintain accurate records of finances in relation to expenditure within the projects.
Operations

· To work within the mission statement, values and objectives of the Star Neighbourhood Centre.

· To ensure all activities related to the project operate in accordance with the policies and procedures of the Star Neighbourhood Centre.

· To carry out any other duties that may be required to meet the needs of the project.

Personal Development

· To maintain a commitment to your own personal development, updating knowledge and skills and extending experience and expertise.

· To assist in identifying your own training needs and opportunities available and courses to meet those needs.

· To implement all terms  and conditions of employment

Personnel Specification

The successful applicant will have the ability to work on his/her own initiative and as part of a team, while at the same time successfully meet the required targets of the project.

Essential Criteria

The successful candidate must have

1. A 3rd Level qualification in either Community Development or Youth Work 
2. One year’s paid experience or three years volunteer experience in a community development work setting, with direct experience of designing and delivering workshops, programmes and projects to adults and young people.

3. An understanding of the issues facing communities in North Belfast with direct experience of developing and working with local people on the issues of need and concern.

4. Experience of leading a team of workers.

5. A good working knowledge of the statutory, community, voluntary and youth sectors and an understanding of funding agencies and policy makers

6. Experience of managing budgets, finances and project expenditure.
7. Ability to communicate effectively (both written and oral) together with good interpersonal skills.

8. Excellent organisational skills including experience of ICT packages.

Desirable Criteria

· Knowledge and understanding of the issues facing residents of  the local Newlodge Area

· Direct experience of delivering, Good Relations workshops, training, sessions, programmes and projects to young people.
