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ORTUS

THE BUSINESS DEVEL OPMENT AGENCY





	Reference Number: SO/7/17
 FORMTEXT 

	Title of Post: 
Security Officer


PERSONAL DETAILS

	Surname:  

     
	Title e.g. Mr, Mrs, Miss, Ms:

     

	First Names (in full):

     
	Previous Surnames:

     

	Address:

     
Post Code: 

     
	Telephone No (including std code): 

     
Mobile Telephone No: 

     
E-mail Address: 

     



ELIGIBILITY TO WORK IN THE UK

Do you require a permit to work in the EU?

 Yes  FORMCHECKBOX 
              No  FORMCHECKBOX 

If yes, please give details.

     
Driving licence
Do you hold a full current driving licence?
 Yes  FORMCHECKBOX 
              No  FORMCHECKBOX 

Please note a driving licence is an essential criterion for this post and will be used for shortlisting purposes.
REFEREES

	Please name two referees, one of whom must be your current or most recent employer, who have knowledge of your work and who are in a supervisory/managerial role.  (Please note that referees will not be contacted before an offer of employment has been made). 

	Name: 
     
Occupation:

     
Address:

     
Post Code: 

     
Telephone Number:

     
Email:
	Name:

     
Occupation:

     
Address:

     
Post Code: 

     
Telephone Number:

     
Email:


Qualifications and REGISTRATIONS
Please detail any Professional Qualifications and / or Current Professional Registrations such as SIA Licence or CCTV Operator Awards.
	Awarding Body – For Example SIA/City & Guilds
	Name of Qualification
	Date Obtained

	
	
	


EMPLOYMENT HISTORY

PRESENT POST (If unemployed – most recent post)

	Name and address of present employer

     
Address:

     
     
     
Post Code: 

     

	Start Date
(DD/MM/YY)
– Example 10/07/2013
     
	Present salary per annum or per hour
£      


	
	Job Title       



	
	Period of Notice Required      


	Please give reason for leaving and end date if you have already left this job.
End Date:        Reason for leaving:      

	Main Duties 

     


EMPLOYMENT HISTORY

PAST EMPLOYMENT
	Name of Previous 

Employers and start and end dates of Position(s) held
Day/Month/Year Day/Month/Year 
– Example 10/07/2013- 11/8/2015


	Title of Position(s) Held
	Please list Main Duties of Post(s) Held and Reason for Leaving

	
	
	


Please provide details of any other employment by continuing on a separate sheet if necessary.

DEMONSTRATING YOUR RELEVANT EXPERIENCE AND QUALIFICATIONS

The following sections ask you to outline how you meet the essential criteria and desirable criteria, in addition to your educational achievements already detailed, which will be used by the panel when shortlisting. You must clearly demonstrate how you meet each criterion giving relevant examples.  If you fail to fully complete each shortlisting criterion, the shortlisting panel will find it difficult to assess your application form and may be unable to invite you to interview.  Other criteria listed on the person specification will be tested if you are invited to interview.
Essential Criteria 1- 
A minimum of 6 months’ proven experience of security work including dealing with the general public 
Or 
A minimum of 6 months proven experience in another job dealing with the general public
Essential Criteria 2 – Proven experience of working both independently and as part of a team
Essential Criteria 3– Ability to produce clear written reports and maintain log books as required
	Essential Criteria 4- Basic IT skills to include the use of email.

	

	Essential Criteria 5 – Willingness to work outside office hours including evenings and weekends   and to work at other Ortus sites as required by the needs of the post.

	

	Desirable Criteria 1 – A minimum of 1 years’ proven experience of security work including dealing with the general public

	

	Desirable Criteria 2 – Hold an SIA Licence (either door supervisor or security guarding)

	

	Desirable Criteria 3 – Level 2 Award for Working as a CCTV Operator (Public space surveillance) within the Private Security Industry or equivalent

	


PERSONAL DECLARATION

	I declare that to the best of my knowledge the information given is honest and accurate. I understand that any wilful misstatement or Omission renders me liable to disqualification or, if appointed, to dismissal.  I understand that the appointment is subject to receipt of satisfactory references, the verification of qualifications required for the post (as per the person specification).  I hereby give consent for the information on this form to be collected, stored and processed in accordance with the provisions of the Data Protection Act 1998.
Signature:_________________________________    Date:________________


Please return all applications as follows:

Hardcopy Applications

Sector Matters Recruitment

61 Duncairn Gardens

Belfast, BT15 2GB

Electronic Applications:
recruitment@sectormatters.com
Please note that, to ensure equality of opportunity for all applicants:

•
CVs, letters, or any other supplementary material in place of, or in addition to, completed application forms will not be accepted;

•
Applicants should complete the application form in typescript or legible handwriting in black ink;

The deadline for return of applications is 4.00pm Monday 31st July 2017
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