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APPLICATION FORM

Cathedral Quarter Trust – Internship – Please complete in black ink.  

This page will be detached and not seen by the short-listing panel

WHERE DID YOU SEE THIS CONTRACT ADVERTISED? __________________________________________

Title:


Surname:



Forename(s):

Address:










_____________
Postcode:
Telephone (home)

               (work)

                       (mobile)

Email Address

Date of Birth

Do you need a work permit to work in the United Kingdom (please circle)  
YES

NO

Have you ever suffered from any major illness or injury? (please circle)

YES

NO

If yes, please provide details

Amount of sick leave taken in last 12 months

Do you consider yourself as having a disability? (please circle)


YES

NO

If yes, please provide details

APPLICANT DECLARATION - The statements given by me on this application are to the best of my knowledge and belief true.  I understand that deliberate misrepresentation of factual information may prejudice my application or lead to an offer or contract of employment being withdrawn.
Signed







Date




Please use additional sheets as needed

EDUCATION HISTORY- please detail any relevant qualifications

	Dates From/To
	Level
	Subject Description
	Grade

	
	
	
	


WORK EXPERIENCE/TRAINING HISTORY  
This section should be an outline of your work experience to date.  Please start with your present or last employment and / or relevant contracts and include any relevant unpaid or voluntary work.
	Dates From/To
	Employer Name and Nature of Organisation
	Position held and Brief Description of Duties
	Reason for Leaving

	
	
	
	


Having read the Job Description and Person Specification, please describe how you meet the relevant Essential and Desirable criteria as clearly possible. Feel free to use additional pages.
1. Essential Criteria 
	Essential Criteria
	How You Meet These Essential Criteria

	· GCSE Maths and English – Grade C or above;

· University Graduate or Level 4 equivalent qualification;

· Unemployed or on a zero hours contract at time of application;

· Aged 18 – 24 yrs (Creative and Cultural Skills requirement);

· Good knowledge and understanding of Microsoft office; 

· Excellent written and oral communication skills;

· Ability to work as part of a team;

· Ability to plan and organise own workload and meet schedule deadlines;

· A genuine interest in production as a career;

· Hands on and strong initiative.


	


2. Desirable Criteria
	Desirable
	How You Meet These Desirable Criteria

	· Admin experience;

· Experience in setting up arts events;

· Multimedia experience (film, photography, editing);

· Blogging.


	


3. Please detail any other information you think relevant to your application.  

	


REFERENCES - Please provide contact information for two people who know you in an academic or professional capacity and are relevant to the Culture Night internship position.

Name






Job Title

Organisation

Postal Address (including postcode)

Telephone Number




Email Address

Name






Job Title

Organisation

Postal Address (including postcode)

Telephone Number




Email Address

If short-listed, can we contact your referees in advance of interview
YES

NO

AVAILABILITY - if successful, how soon would you be available to begin?

Available from:

To Apply

Please submit by email to: 

	p.freedman@cqtrust.org
Tel: 028 9031 4011
	All submissions must be received by the deadline of 5:00pm on Thursday 30 March. It is the applicant’s responsibility to confirm receipt of submission by the deadline.
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