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For office use only Application Number: 
                        

Application form
	Post applied for: 



Selection for interview will be made only from application forms that have been completed in full. CVs will not be taken into account and therefore are not required.  Please complete in typescript and return to sian.ruddock@commonyouth.com.   
Section 1
Personal Details

	Surname

First Name(s)

Home address

Home telephone number

Daytime telephone number


	Do you need a work permit to work in the UK?







Yes/No

Please note that under the Asylum and Immigration Act 1996 we will need to see a document confirming your right to work in the UK.


	Do you have a current full, clean Driving Licence?






Yes/No


Section 2
Starting Date

	If you are successful in your application, please supply the earliest date on which you could start work.




Section 3
Education  Please give details of qualifications obtained (if any) 
	Examination/Course
(e.g. GCSE, CSE, RSA, City & Guilds, NVQ, degree)
	Subject
	Grade/Level
	Year Obtained

	
	
	
	


Section 4
Professional Qualifications If you are shortlisted for interview you will be asked to bring the original of your qualification.

	Name of professional body
	Date of membership
	Status

	
	
	


	Please give details of any other education or training you have undertaken (including non-exam courses).


Section 5
Work Experience: Present/most recent employment

	Employer’s name and address
	Post held and brief outline of duties
	Date

From – To
	Reason for leaving

	
	
	
	


Section 6
Work Experience: Previous Employment (Continuation sheet attached)
	Employer’s name and address
	Post held and brief outline of duties
	Date

From – To
	Reason for leaving

	
	
	
	


	Employer’s name and address
	Post held and brief outline of duties
	Date

From – To
	Reason for leaving

	
	
	
	


Section 7
Why do you want to work for Common Youth?

	


Section 8
Supporting Statement

Complete this section as fully as possible.  It is very important in shortlisting for interview.  Please refer to the Person Specification and Job Description to see what skills, experience and knowledge are required for this job.   State details of any special skills, qualifications or experience that make you particularly suitable to this post.   Include both relevant paid and voluntary experience.  Continue on a separate sheet if necessary, but please limit it to one extra sheet of A4.

	


Section 9
References

Please give details of two people from whom references can be sought.  One of the references must be your current or last employer.  Referees will not be contacted prior to interview.

	Name

Position

Address


	Name

Position

Address



	Telephone number
	Telephone number

	Relationship
	Relationship


Section 10
Rehabilitation of Offenders (NI) Order 1978 and Rehabilitation of Offenders (Exceptions) (NI) Order 1979

	For most jobs you do not have to disclose convictions for earlier criminal offences.  However, the nature of this job includes contact with people who are vulnerable.  Therefore, this job falls outside the scope of the provisions of the legislation that relates to spent convictions.  It is important for this job that you disclose any previous convictions.  Failure to disclose could result in dismissal or other disciplinary action.  Any information given when returning this application or at interview will be considered only in relation to this application.

PLEASE SEE THE ENCLOSED ‘GUIDELINES FOR DISCLOSURE OF CRIMINAL CONVICTIONS


Section 11
Other employment

	If you were successful in your application, do you also intend to work for another employer?

Yes/No

If yes, will your total working hours exceed 48 per week?





Yes/No


Section 12
Data Protection Act 1998

	I understand that the information provided on this form may be used to enable a personal file and/or computerised record to be set up.

Signed ___________________________________________        Date ___________________________________




Section 13
Declaration

	I confirm that all the information I have supplied is to the best of my knowledge, correct.   I further confirm that there are no matters that could affect my application that I have not declared.   I understand that providing false information may lead to withdrawal of any offer of employment or termination of future employment.

Signed






      
Date


Confidential








