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RCity Youth CIC 
Application
(A) Personal Details

	Post Applied For:  


	Surname:                                 
	Forename:                                 
	Title: 

	Address for correspondence: 



	National Insurance Number:  


	Please give details of any other surname which you have been known by:  



	Post Code:  
	Email Address:  

	Telephone (Home):                 
	Mobile:  
	Business:  

	In order to assess your eligibility to work in the UK we require some details in regard to your nationality. 

Are you a citizen of an EU Country?                                     Country of Birth:  

	We are committed to promoting the inclusion in employment of people with a disability.  

Do you have a disability?            YES/NO                          
If yes please provide details  



	Have you ever been convicted of a criminal offence?                  YES/NO                          
If yes please provide details  




(B) Employment
	Name and Address of your current employer:  


	Present post:  
	Date of Appointment:  



	Salary:  
	Other benefits:           

 
	Notice period:  

	Summary of duties:  



	How many days sickness absence have you had in the last 2 years?Number of Days:  


(C) Your Previous Employment/Voluntary Work

	Name of Employer/Organisation
	Job Title
	From
	To

	
	 
	
	


(D) School Education 

	From
	To 
	Subject 
	Examination Taken
	Result
	Date Awarded

	
	 
	
	
	
	


(E) Further/Higher Education 

	From
	To 
	Name of College/University Course Provider 
	Examination Taken
	Result
	Date Awarded

	
	 
	
	
	
	


(F) Training
	Details of relevant training courses attended and awards achieved, including dates if appropriate

	


(G) SUITABILITY FOR THE POSITION
Please detail your suitability for this position under the relevant headings below, demonstrating how your experience, knowledge, skills & abilities relates to the job description and person specification. You must ensure that you provide sufficient information on the application form to enable the selection panel to assess your eligibility at shortlisting. 
	Essential Criteria


	· Experience 

	

	· Knowledge

	

	· Skills & Abilities 

	


(H) References

Please give the names and address of two persons who would be willing to provide a reference. One must be your current/last employer, or supervisor with an organisation where you are a volunteer. The other should preferably a past employer or supervisor with an organisation where you are a volunteer. Both must be able to comment on your ability to carry out the duties of the post for which you have applied.

	Name: 

	Address:  



	Postal Code:  
	Tel. No:   
	Email Address:  

	Name of Business Place: 

	What is the nature of your relationship with this person (e.g. manager)?  

	

	Name:  

	Address:  



	Postal Code:  
	Tel. No: 
	Email Address:  

	Name of Business Place: 

	What is the nature of your relationship with this person (e.g. manager)?  


(I)Confirmation 








    Yes        No
	Are you able to work evenings and weekends in order to meet the needs of this post?
	
	

	Do you hold a current valid driving license?
	
	

	Do you have access to a car?
	
	

	If no, can you travel to meet the requirements of the post? 


	Privacy Notice 



	Under the Data Protection Act 1998, the RCity Youth CIC is required to notify applicants and prospective employees on how their personal data will be processed and used.  We process personal data relating to those who apply for job vacancies with us or who send speculative job applications to us. We do this for employment purposes, to assist us in the selection of candidates for employment, and to assist in the running of the business. The personal data may include identifiers such as name, date of birth, personal characteristics such as gender, qualifications and previous employment history.

We will not share any identifiable information about you with third parties without your consent unless the law allows or requires us to do so. This application form, excluding the equal opportunities monitoring form, will be retained by the RCity Youth CIC for a maximum period of 12 months, unless you are the successful applicant for the post, in which case the application form will become part of your employee record.  Some of the data you provide is considered to be Sensitive Personal Data under the Data Protection Act 2018, this information will be used to assist us with recruitment monitoring.  It will be held separately from application forms and will be retained for a three-year period under obligations arising from the NI Equality Legislation, it will also be held electronically.

This privacy notice does not form part of an employment offer or contract between us. If we make an employment offer to you, we will provide further information about our handling of your personal information in an employment context separately.

If you would like to find out more about our data retention policy and how we use your personal data, you want to see a copy of the information about you that we hold or have any questions or issues regarding data protection, please contact Data Controller – RCity Youth CIC, Spectrum Centre, 331-333 Shankill Road, BT13 3AA. 


	Personal Statement:

	RCity Youth CIC is an Equal Opportunities Employer and encourages applications from people with disabilities and will not preclude full consideration of your application as a result of your disability. In accordance with the Disability Discrimination Act a person is disabled if they have, or have had, “a physical or mental impairment which has, or has had, a substantial and long-term adverse effect on their ability to carry out normal day-to-day activities”. 

Do you consider yourself to have, or, have had a disability that is relevant to your job application? Yes/No 

If you have answered yes, is there anything we should know about your disability or requirements in order to: 

· Process your application fairly, 

· Make any specific arrangements for your interview, and 

· Make any necessary reasonable adjustments or adaptations, or provide any aids to assist you in completing the duties of the post. 

Provide details: 



DECLARATION:

I understand that this information may be verified as part of my application and that any resulting employment may be withdrawn on the grounds of its inaccuracy.

Signed      ______________________________        Date            ___ ___ ___________

Closing date for receipt of applications is 
Application should be returned to:
Chairperson





RCITY YOUTH CIC 

Spectrum Centre                  




331-333 Shankill Road






BELFAST, BT13 3AA
Email applications will not be accepted

CVs will not be accepted 
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Youth Development Coordinator 

