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Liberty Consortium
The Playtrail
15 Racecourse Road, Derry, BT48 7RE
Liberty Consortium is committed to equality of employment opportunity and welcomes applications from all suitably qualified applicants regardless of religious belief, political opinion, racial group, gender, age, marital status, sexual orientation and whether or not they possess a disability or have or do not have dependants.  In accordance with its Equal Opportunities Policy it particularly welcomes applicants from the Protestant community – all applicants will be considered on merit.

JOB APPLICATION FORM

For the post of:
Programmes Assistant – Playtrail (Initial 1 year with a possibility of extension)
Please note CV’s must NOT be included as part of your application and if submitted will NOT be considered.  It is therefore important that this form is completed with sufficient information to demonstrate how and to what extent you meet the job requirements.  Liberty Consortium reserves the right to shortlist only those applicants who appear from the information supplied in the application form to be most suitable in terms of experience, qualifications and the other requirements of the post.  Only those short listed will be progressed to the next stage of the recruitment process.

PLEASE TYPE OR PRINT IN BLACK INK    

	Surname:
	Forenames:

	Address:

	                                                                                                Post Code:

	Tel No. (Home):
	Tel No. (Work):                       



	E-mail:
	National Insurance No:



	DISABILITY

Under the Disability Discrimination (N.I.) Act 1995 a disabled person is defined as a person with:

“A physical or mental impairment which has a substantial or long term adverse effect on their ability to carry out a normal days activities”

Having read this definition, do you consider yourself to have a disability?                    Yes        (                    No        (
If yes, please advise if you will require any special arrangements if selected for interview: -………………………………………………………………………………………………………………………………….…

Note: Advice and support may be provided by your local Disablement Employment Advisor.  Please contact your local Job Centre for further information.


	If you are related to any member or employee of Liberty Consortium, please give details:-



	


EDUCATION AND TRAINING

Candidates should complete their application form fully.  It is important that qualifications are clearly listed showing year of qualification, grade obtained etc. and any other relevant details.

You need ONLY state essential qualifications as outlined in the personnel specification.

If you do not possess the specified qualifications, you should clearly indicate those qualifications which you are claiming are equivalent and on what basis they are equivalent to those specified.  Remember, your application will be short listed solely on the basis of information provided by you on the application form.  Members of the selection panel are not permitted to make assumptions about you or take account of any personal knowledge they may have about your qualifications/experience.  You should ensure that the application form is completed fully and concisely.

SECONDARY EDUCATION

	Qualification
	Subject (and level)
	Grade Result
	Year Awarded

	
	
	
	


FURTHER EDUCATION (Full-time and Part-time)

	Educational

Establishment
	Qualification

Awarded
	Subjects/

Units
	Grade/

Result
	Year

Awarded
	Exams to be taken and date

	
	
	
	
	
	


PROFESSIONAL QUALIFICATIONS

	 Title of Qualification
	Date Awarded

	
	


OTHER TRAINING/COURSES 

Please provide details of any other relevant courses/training not identified above:-

	


Note:  Should you be successful you will be required to produce official original proof of any qualifications/memberships/training which you rely on to support your application.

EMPLOYMENT HISTORY

It is important that you give clear details of your previous work experience, highlighting areas that you believe may be relevant to the post.  Please provide full details of your previous work experience within the last three years.  
PRESENT EMPLOYMENT

	Name & Address of Employer


	Date of Starting
	Position held and outline duties
	Salary/Wages
	Reason for Leaving

	
	
	
	
	

	Please state the amount of notice required by your present employer:




PREVIOUS EMPLOYMENT

Please give details of all previous positions held by you since leaving school including vacation, voluntary or part-time work.  Start with the most recent positions first. 

	Name & Address of Employer
	Employment Dates
	Position held and outline duties
	Salary/Wage
	Reason for leaving

	
	
	
	
	


Continue on an additional page, if necessary.

EXPERIENCE, SKILLS AND ABILITIES

This application form will be used by a selection panel to decide whether or not to shortlist you to the next stage of the recruitment process.  Having read the job description, please give details of your previous experience that you believe is relevant to this post together with any other information in support of your application.  Remember, your application will be short listed solely on the basis of information provided by you on the application form.  (Details of any relevant skills, expertise and abilities gained through voluntary work or in the home may be included on this sheet).

	With reference to your personal experience, skills and abilities, please detail how you meet the Essential Characteristics. (Please refer to job specification) 
EXPERIENCE, SKILLS AND ABILITIES continued.

If necessary, please continue on separate sheet.



PRE-EMPLOYMENT DISCLOSURE
To ensure the safety of our clients/members an ACCESSNI check will have to be completed for the position you have applied for. Checks will only be carried out if you are considered to be the preferred candidate and being offered an appointment. 

A criminal record will not necessarily be a bar to obtaining a position at Liberty Consortium. This is a requirement of appointment and you will not be offered a contract if you do not comply with this requirement. If a disclosure check is returned and reveals any information, this will be discussed with the applicant. 
Any information received will be treated confidentially and we will talk to you about it before a final decision is reached. After the decision is made the information will be destroyed. Liberty Consortium is fully committed to carrying out the criminal records check in accordance with the AccessNI Code of Practice and a copy of the ACCESSNI Code of Practice is available online at www.dojni.gov.uk/index/accessni/support/code-ofpractice.htm or on request by contacting Liberty Consortium’s Director either by telephone (028 7136 8173) or by email admin@playtrail.com  

Included within this application form you must tell us if there is any reason that you cannot work in a regulated activity. 
Yes  
No     

If Yes, Please give details

	


	Please provide contact details for 2 suitable referees – one character and one work related.

Name:                                                                               Name:

Contact details:                                                               Contact Details:

Relationship:                                                                   Relationship:




DECLARATION AND SIGNATURE

	I certify that the information I have provided above is true, complete and accurate to the best of my knowledge and I understand that any false or misleading statements or the withholding of any relevant information may render this application null and void, may provide grounds for the withdrawal of any offer of appointment or if appointed, dismissal from the service of Liberty Consortium.

I give my consent for Liberty Consortium to contact my nominated referees as well as my present and previous employers and in the event of an appointment being offered, to carry out a criminal record check, if deemed necessary.

SIGNED:  ………………………………..……………………………….          DATE:  ……………………..……..…...

NAME IN CAPITAL LETTERS  ………………………………………………………………..…………………………..




This form should be returned to:  
Mark Roberts, Liberty Consortium, The Playtrail, 15 Racecourse Road, Derry, BT48 7RE.
Closing date for receipt of completed application is: Friday 21th January 2022 at 12 noon.
(Hard copy & Emailed applications will be accepted). 
Email completed applications to: mark@playtrail.com
JOB DESCRIPTION

Job Title:


Playtrail Programmes Assistant

Responsible to:

Playtrail Co-ordinator

Location:


The Playtrail

Hours of Work:

20 hrs per week





Hours are flexible and evening & weekend work is required

Salary:


£9,714 per annum (£9.34 per hr)

Length of contract:
1 year

Main Purpose of job:

To assist in the delivery of a range of activities (both on & off site) including our Forest School Programme, providing for the social, educational, leisure and recreational needs of children & their families by creating a safe, creative and adventurous environment for children's play & development.

Under direction, to undertake the following:

Customer

· To assist in the planning, preparation & delivery of a range of school / community sessions, with guidance & instruction from the Co-ordinator. Clients groups will include schools, community groups and families.

· To liaise with the Co-ordinator prior to sessions to ensure plans are appropriate and all needs and expectations are met.

· To ensure all sessions are well prepared .i.e. complete sessions & overview plans and risk assessments including site (with due regard for current GDPR legislation)

· To supervise and support clients with varying needs while delivering sessions.
· To observe confidently at all times.

· To create an engaging, fun and supportive environment, demonstrating flexibility in planning and running sessions in response to varying / changing needs of children.

Playtrail Team:

· To plan, programme and deliver a range of activities, with guidance / instruction from the Co-ordinator.
· Demonstrate a commitment to building skills & knowledge via CPD to inform best practice.
· Work co-operatively as a member of the Playtrail team, following instruction from the Co-ordinator.
· Assist in the supervision and support of volunteers / trainees. 

· Act in a supervisory capacity on occasion within the Playtrail team in the absence of the Co-ordinator.

· To be aware of and comply with all Liberty Consortium Policies & Procedures.
Site:

· Contribute to the development of an innovative environment at the Playtrail.

· Ensure the health, safety and welfare of children using the project.

· Ensure the protection of children in accordance with Liberty Consortium’s Safeguarding Procedures. 

· Be responsible for safety of children, staff and visitors whilst on the site.

· Ensure that the site is clean and secure, and that all equipment is maintained in a safe condition in relation to the Health and Safety requirements and to immediately report any defects or problems to the Co-ordinator.

· Work, with others to ‘manage’ the wider Playtrail site, ensuring indoor & outdoor space including paths, hedgerows, flower beds, trees etc are well maintained at all times.

· Ensure a register recording incidents and activities is completed and available for inspection.

General:

· Attend Playtrail staff meetings and other relevant meetings as required.

· Implement policy and practice as agreed by the Co-ordinator and Management Committee.

· Assist in keeping records of all project activity for the purpose of monitoring and evaluation.
· Contribute to activities for involving local schools / community in the project.
· The postholder will perform any other duties as reasonably required by 
the Co-ordinator and Management Committee.
Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.

Person Specification:
ESSENTIAL CRITERIA – all applicants MUST be able to demonstrate either at short-listing or at interview all essential criteria listed below. Applicants should therefore make it clear on their application form whether or not they meet these criteria. Failure to do so may result in you not being shortlisted. The stage in the process when the criteria will be measured is stated below.

The following are essential criteria which will be measured at short listing stage:

	Criteria
	Essential
	Desirable
	Evidenced By:

	Education/Training/

Qualifications 
	NVQ 2 or equivalent in a related discipline.
	Youth or Community work / Play Work qualification 
Forest School qualification / Outdoor Education / Bush Craft / Wood Work
	Application form



	Experience
	Qualification & minimum of 2 years paid experience within a relevant field
Or

Minimum of 5 years paid experience within a relevant field
	Experience of working with children and young people with a range of abilities

Experience of developing arts-based activities, community/environmental projects, residential activities, outdoor education and sporting activities

	Application form 



	Specialist Knowledge & Skills
	· Ability to work independently whilst following instruction
· Excellent organisational skills with a strong team working ethos and ability to work collaboratively with others. 
· Strong communication, presentation and interpersonal skills with a proven ability to disseminate information to a variety of audiences.

· Proven ability to plan & deliver environmental education based activities to a wide range of children.
· Knowledge of Child Protection and Safeguarding 

	Good working knowledge of IT, specifically Microsoft Word & Outlook 

An understanding  of the needs of young people with a range of abilities
	Application form 

	Behavioural characteristics


	Excellent interpersonal skills and 

the ability to work with different 

groups of staff, teachers, students 

and the general public.

A flexible and proactive work ethic 

and a positive attitude.

Strong client focus and ability to 

demonstrate the importance of 

service quality.

Ability to communicate to the needs 

of different audiences.

Punctual, organised (can organise 

own work load)


	
	

	Circumstances
	Hold a full current driving licence 

valid for use in the UK and Ireland

and have access to a car on 

appointment.

This criterion will be waived in the

case of a suitable applicant who 

has a disability which prohibits 

them from driving but who is able

to organise suitable alternative 

arrangements in order to meet the

requirements of the post in full.
Can facilitate a flexible work pattern

dependant on the changing needs of the 

Organisation and client groups.


	
	Valid diver licence, business insurance & MOT certificate as relevant.




PRIVATE & CONFIDENTIAL
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