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JOB DESCRIPTION

MEDICAL OFFICER 
Reports to:

Medical Director

Southern Area Hospice Services aim is to ensure that patients get the best possible medical care. One of the medical team is on-call 24 hours a day with back up from consultants who are second on call. Following admission the Doctor on duty will carry out a medical assessment. Each day the Doctor on duty sees the patient and their family. Together with the other team members and input from the consultant they plan the patient's daily treatment to ensure that symptoms are controlled and the quality of the patient's stay is maximised.  Referrals are accepted from Hospital Consultants and Macmillan Nurses, General Practitioners (GP’s), community specialist palliative care nurses and the Community Liaison Nurse.
ROLE
· To provide high standards of evidence-based patient centred care in a palliative unit.

· To work with the multi-disciplinary team to maintain the efficient running of the unit and to contribute to the management of the unit.

CLINICAL FUNCTION
· Medical assessment of new patients.

· Daily management of patients in the inpatient unit and occasionally day hospice, which involves reviewing patient’s symptoms daily, adjusting medications including syringe drivers and liaising with relatives as appropriate.
· Understanding medications used in specialist palliative care e.g. strong opioids and neuropathic agents.

· Organising investigations and liaising with other specialists as appropriate.

· Undertaking practical procedures e.g. taking blood, cannulation, paracentesis.
· Communicating with patients and relatives regarding end of life issues.
· Managing phone calls and enquiries from local hospitals and the community specialist palliative care nurses and GP’s.

· Ensuring the maintenance of ethical standards.

· Attending multi-disciplinary meetings weekly.
· Liaising with other disciplines within the Hospice as necessary, to ensure continuity of care.

· Participating in medical teaching and mentoring of under-graduates and post-graduates.
· Liaising with GP’s when patients are discharged home.
· Being responsible for the preparation and maintenance of accurate, comprehensive medical records, before, during and after admission. 
EDUCATION

Take responsibility for professional education in partnership with management.

Contribute towards professional development of medical team.

PROFESSIONAL

To adhere to the GMC code of professional conduct at all times and maintain up-to-date registration with the GMC and professional indemnity.

To maintain a personal professional profile to meet requirements of the GMC.

To practice in accordance with current policies and procedures of Southern Area Hospice Services.

To participate in and review appraisals annually.

This job description will need to be reviewed in the light of new developments.  It should not be regarded as restrictive or definitive bust acts as a broad guide to the demands of the post.

HEALTH AND SAFETY
You should note that under health and Safety at Work legislation you are required to take all reasonable steps while at work to ensure your own health and safety and safety of those who may be affected by your acts or omissions at work.  You are also required to co-operate fully with regard to implementation of Health and Safety arrangements and you should not interfere with or misuse anything provided in the interests of Health, Safety, or Welfare at work.

COSHH

Comply with all regulations in relation to Control of Substances Hazardous to Health (COSHH) as set out in the COSHH handbook.  Adhere to the regulations regarding Skin Care, Moving and Handling and all other matters relating to Health and Safety as set out in the Staff Safety handbook.  A copy of this handbook is available in each Department.

EQUAL OPPORTUNITIES

The organisation operates an equal opportunities policy in accordance with the Fair Employment (NI) Acts 1976 and 1989, the Sex Discrimination (NI) Order 1976, the Disability Discrimination Act 1995 and the Race Relations (Northern Ireland) Order 1997.  All employees have a responsibility to be familiar with the hospital policies on equal opportunities and to help ensure a working environment in which the dignity of all fellow employees is respected.

APPLICANTS SHOULD NOTE:

· Applications will only be considered from people who demonstrate on the application form that they meet all the essential criteria.
· CV’s will not be accepted.
· The recruitment exercise is ongoing. Shortlisting and interviews will take place on a regular basis.

PERSON SPECIFICATION FOR MEDICAL OFFICER
Knowledge, Skills and Experience required in this post.

Ability to demonstrate excellent clinical knowledge and experience.
Knowledge and understanding of GMC requirements.

Being mindful of confidentiality practices.

Ideally have experience in Palliative Medicine or Oncology

Skills

Excellent record-keeping skills.

Excellent communication skills with patients and colleagues 
Excellent interpersonal skills.

Enthusiastic and a self-motivated approach.

Good organisational and time management skills.

Ability to demonstrate initiative and be pro-active.

Ability to remain calm under pressure and be sensitive to various situations.

Qualifications

GMC Registration 
Values and Behaviours 

A demonstrable commitment to Southern Area Hospice core values of Dignity, Compassion, Integrity, Innovation, Excellence and Equality.

A demonstrable focus on quality and continuous improvement in carrying out duties 

Operate with honesty and integrity at all times.

Show respect for and a sensitivity towards all those you come into contact with in your working day.

Maintain the highest level of confidentiality at all times.

Actively develop yourself and others where possible.
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