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NEW LODGE HOUSING FORUM
Application For Appointment   
Confidential

Job Title: Community Housing Worker

Applications should be completed in black or typewritten and returned not later than Friday 27th April 2018 at 12.00 noon.  

Applications forms received after this time and date will not be considered.

Shortlisted candidates will be contacted via telephone on 
Monday 30th April 2018 to attend an interview on Wednesday 2nd May 2018.

Application forms should be returned directly to: 

(Please mark envelope “Job Application”)

New Lodge Housing Forum
23 New Lodge Road
Belfast
BT15 2BU



OR   email   thenewlodgehousingforum@gmail.com 
Notes – Please read before completing the application form.

Applicants should submit this form ONLY.  Supplementary material such as CVs will not be considered. Information provided in relation to an application will be held by The New Lodge Housing Forum and treated in the strictest confidence.

You should use this form to provide details of relevant and appropriate experience given the Essential and Desirable Criteria outlined in the Job Description. You should provide clear evidence and examples to explain how you meet each criterion, and focus on each area requested within the criterion. You must complete all sections of the application form.
Application forms must be filled in and signed. 

CVs will not be accepted.

1. PERSONAL INFORMATION

NAME: (IN CAPITAL LETTERS) 
 

MR/MRS/MISS/MS: 
_____
FORENAME(S): ______________________    SURNAME : 




ADDRESS: 





___________________________  

____________________________________
POST CODE: 

_____
NATIONAL INSURANCE NUMBER:








HOME TELEPHONE NUMBER: 








MOBILE PHONE NUMBER:









EMAIL ADDRESS:










2.    EMPLOYMENT HISTORY:

Details of Present Employment (if unemployed at time of application please leave blank)

	Name & Address of Employer


	Date Employment

Commenced
	Position Held
	

	
	
	
	

	Summary of Key Responsibilities

	
	
	


If appointed, what notice are you required to give?   




Please give details of your most recent employment/voluntary work first and work backwards. Include all periods of unemployment in the space provided so there are no gaps in the record.

	Name & Address of Previous Employer


	Commencing/

Finishing Dates


	Position Held

and Brief Description of Duties
	Reasons for

Leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Gaps in Employment

   FROM                        TO                          REASON FOR GAP

	
	
	

	
	
	

	
	
	


3. EDUCATIONAL AND PROFESSIONAL QUALIFICATIONS

	Qualification


	Subject
	Grade / Level
	Awarding Body

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


4. PERSONAL DEVELOPMENT

Give details on any personal development, including any courses or responsibilities that you consider relevant to 

the post, with outcomes as applicable.
	Details of Courses /

Responsibilities


	Outcomes Achieved
	Organised / Facilitated By

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


5. ESSENTIAL SHORTLISTING CRITERIA

Using the Personnel Specification, how do your skills, experience and abilities relate to this post? You must demonstrate how you adequately meet the following Essential Criteria as listed in the Personnel Specification, drawing upon all of your experience, whether at work or on a voluntary basis. ‘Other’ information requested will be used as Desirable Criteria to further shortlist if required.

It is essential that you fully describe how and to what extent you meet the experience sought in the Personnel Specification. It is not appropriate to simply list the various posts that you have held.  The panel will not make assumptions from the title of a post or the nature of an organisation as to your experience gained.  Shortlisting for this post will be undertaken using only the information you have provided.

For example, if you are asked to demonstrate experience of securing and managing funds, you should provide examples of occasions when you have put this skill into practice and the outcomes that you achieved as a result of this.

	ESSENTIAL
· 3 years’ experience in a community development role, with housing experience, within the voluntary/community sector;

 

	Please demonstrate by way of examples how you meet the above requirement



	ESSENTIAL

· Experience of securing and managing funds



	Please demonstrate by way of examples how you meet the above requirement



	ESSENTIAL

·  A current driving licence and/or access to public transport.


	Please demonstrate by way of examples how you meet the above requirement.




	ESSENTIAL    
·  Administrative and financial management skills


	Please demonstrate by way of examples how you meet the above requirement.




	ESSENTIAL   

·  ICT skills and experience



	Please demonstrate by way of examples how you meet the above requirement.




	DESIRABLE 

·  Experience of working within the housing sector.


	Please demonstrate by way of examples how you meet the above requirement.




	DESIRABLE 

·  Experience of managing a community office.


	Please demonstrate by way of examples how you meet the above requirement.




	SPECIAL SKILLS & APTITUDES
·  Ability to work on own initiative


	Please demonstrate by way of examples how you meet the above requirement.




	SPECIAL SKILLS & APTITUDES
·  Commitment to equal opportunities


	Please demonstrate by way of examples how you meet the above requirement.




	SPECIAL SKILLS & APTITUDES
·  Ability to communicate effectively with key stakeholders – community and statutory


	Please demonstrate by way of examples how you meet the above requirement.




7. DISABILITY

	Do you consider that you suffer from a disability?  If so, please outline what adjustments you require.
New Lodge Housing Forum is aware that some people with a disability may not be able to hold a driving licence.  If this is the case please state how you can fulfil the mobility requirements of the post for which you are applying.



8. REFERENCES
All offers of employment are subject to receipt of two satisfactory written references.
At least one of your reference’s must be your present employer.  If you are unemployed, this should be your last employer.

References should not be completed by family members or friends.
Referees will not be contacted until a provisional offer is made.
	Name
	

	Job Title
	

	Organisation Name
	

	Address in Full & 
Postcode

	

	Telephone Number
	

	Email Address
	

	In what capacity do you know them?
	


	Name
	

	Job Title
	

	Organisation Name
	

	Address in Full & 
Postcode

	

	Telephone Number
	

	Email address
	

	In what capacity do you know them?
	


I declare that the information I have provided in this application, to the best of my knowledge, is accurate. I understand that the provision of false or misleading information, or the omission of relevant information may result in rejection of my employment application, or if I have been employed by New Lodge Housing Forum, I will be summarily dismissed.  I authorise New Lodge Housing Forum to process my personal data given on this form.

(  Signature     





    Date     




By ticking the box or signing above you are indicating that you agree with this declaration.
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